How to Register for Classes




How to Register: Getting Started

¢ Log into MAP (Montreat Access Portal).
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How to Register: Preparations

& On the Student Home Page, you will see the Student Academic Information portlet in the bottom
right. This will show you if you have a hold on your account and your currently declared major under

the Holds & Programs tabs. If you have a hold, please contact the identified office to resolve the
hold on your account.
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How to Register: Preparations

% If you do not have a hold, select the Advising & Registration page on the left

side of the page. *You can still access the Advising & Registration page if the have a
hold, but you won't be able to use the Registration Portlet on that page.
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How to Register: Select Your Term

% In Advising and Registration, scroll down to the Registration portlet and
make sure your term is set to 2020-2021 Academic Year- Fall.

& Select Register.
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How to Register: Finding Courses

& You can search for courses either by Course
Search or Degree Audit Summary + Degree Audit Summary
& Course Search will allow you to search for courses ColiFse Searen
being offered by a variety of search options. Course Code or Title

& Degree Audit Summary will show you what
courses are available in a given semester based on
your current degree requirements. Please note we
are still working on this feature and it may not
present a complete and accurate summary of
your degree status at this time.

+ Program Information




How to Register: Finding Courses

¢ To add a course to your schedule, click on the plus-sign next to the section you want.
The course will then appear in blue on the day and time grid to the right.

¢ Note: Online sections will appear at the top of your schedule.
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How to Register: Registering

¢ When your schedule shows all of the courses you want to register for,
click on Registration Checkout.
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How to Register: Final Steps

Registration Checkout ¢ In the pop-up window, use the
checkboxes to confirm the courses
Roina ol you want to register for then hit
o L O, oo Register at the bottom of your screen.

T & You will receive a message stating
Nop Wl Fnipm o Gy you have successfully registered!
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How to Register: Final Steps

If you receive an error, remove the course(s) listed in the error and try to register
for the remaining courses again.

Email to ask for assistance in adding the course you
could not register for.

Internships/Practicums/Directed Studies/Course by Arrangements all require
additional consent forms for registration. Contact your academic advisor for

assistance.

The registrar’s page on the Montreat website
includes additional resources and access to commonly requested forms.


mailto:registrar@montreat.edu
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