Montreat College

Practicum/Internship

Learning Contract*

Name: ____________________________________

Campus Box: ___________                                            Campus Phone: ______________

Home Address: __________________________________________________________

City: ________________________            State: ___________     Zip: ___________

Home Phone: (    )_______________         E-mail: ____________________________

Cell Phone: (    )_________________        Contact # during internship: ______________

Course:  ⁪Practicum (341), Check # of credit hours:  ⁪1  ⁪ 2   ⁪ 3


   ⁪Internship (441), 3 hours

Department:  
⁪Business (BS)


⁪Communications (CM)



⁪Environmental Studies (ES)

⁪Interdisciplinary Studies (IS)



⁪Human Service (HU)

⁪Music (MS) [Internship Only]



⁪Outdoor Education (OE)

⁪Physical Education (PE)[Pra. only]



⁪Christian Education (CE)

⁪Cross-Cultural Studies (CC)

Faculty Supervisor: ______________________________________

On-site Supervisor: _____________________    Phone #: _____________________

Organization: ________________________________________________________

Address: _______________________________________________________

City: ___________________________    State: ____________   Zip: ___________

Phone #: _______________________________  Fax: __________________________

This Practicum/ Internship will be completed during the ⁪Fall term ⁪Spring term ⁪Summer

Mid- Experience Report Due: ____________
On Site Visit: ________________

Mid-Experience Evaluation Due: ______________    Final Debriefing  Date: _________

Final Assessment Materials Due: ___________________

* A copy of the signed Learning Contract must be submitted to the Registrar’s Office when registering for the practicum or internship.
General description of the Practicum/Internship Experience:

Personal Developmental Goals (Be Specific):

1.

2.

3.

4.

Occupational/Professional Goals (Be Specific):

1.

2.

3.

4.

Outline of Schedules/Responsibilities:

Signatures of Agreement

Practicum/Internship

Montreat College

By means of the resources bestowed upon us, we endeavor to execute and complete a meaningful Practicum/Internship experience through the provisions described in this learning contract.  The student also acknowledges by signing this contract that an additional fee of $50.00 per credit hour will be charged when registering for either a Practicum or Internship during the Academic Year.  The tuition rate for Practicum and Internships during the summer will be charged at the rate specified in the Academic Catalog.

_____________________________________                       _________________

Student





                         Date
_____________________________________                       _________________

Faculty Advisor





               Date

INSURANCE:  Workers’ compensation coverage is provided only if the student is being paid for the internship.  Montreat College provides only health insurance (for a fee) to its students.  Medical Professional Liability in Student Practicum Agreement:  Professional Liability: $ 5 Mil Occurrence

Student read statement below and initial that you read and understand here:_______________

I understand that Montreat College provides health insurance at student rates.  I may elect out of the insurance if I have other health insurance coverage.  I also know that Montreat College will not provide professional liability or workers ’ compensation coverage for me.  I will be responsible for providing my own insurance if it is not provided by the agency for which I am performing my practicum.  If federal work-study monies are paying me while on this practicum, I will be covered by workers’ compensation insurance through the College.  I must secure the signature of the Financial Aid Director/Counselor to verify that I am being paid on work-study funds.

Financial Aid Director/Counselor:________________________________________________________

AGENCY RESPONSIBILITIES:  The agency will provide a learning/working site where the student will be able to accomplish the agreed upon learning objectives in a safe free of discrimination and harassment.

DISCRIMINATION:  The parties listed on the first page shall not engage in discrimination in the treatment of any participant connected with the internship/practicum.  Discrimination means any act that unreasonably differentiates selection and treatment intended or unintended based on age, handicap, national origin, race, marital status, religion, sex, or sexual orientation.

SEXUAL HARASSMENT:  Sexual harassment is illegal.  Sexual harassment includes unwelcome sexual advances and requests for sexual favors.  It also includes other verbal or physical conduct of a sexual nature.  Sexual harassment is prohibited between the student and any client and is prohibited between the student and the supervisor, and the student and the faculty member.

TERMINATION PRIOR TO END OF THE PLACEMENT:  The agency may request Montreat College to withdraw the student who is not performing satisfactorily or who refuses to follow the organization’s administrative and operating policies, procedures, rules, and regulations.  The student may request to leave the practicum/internship if he/she believes there are irreconcilable differences or if the student believes he/she is in any danger.  In both instances, the professor should be notified immediately and an attempt at resolution should be made.

MONTREAT COLLEGE RESPONSIBILITIES:  Montreat College is responsible for working with the supervisor and/or agency to place a student who is at the level needed by the agency.  The faculty member will make a mid-term contact to discuss how the practicum is progressing.  Should there be an issue, the faculty member will attempt to resolve the issue immediately or place the student into another placement and work through any credit hour issues.

STUDENT RESPONSIBILITIES:  The student will sign up for credit for the internship if that is what the faculty member and the student have agreed upon.  The student will treat the position as any job, will complete the assignments as spelled out in this contract, will keep the hours agreed upon by the student and the supervisor, and will notify that supervisor should he/she be absent.  The student will keep the advisor informed if there is a potential problem developing.  The student will conduct him/herself in a professional manner remembering that this may be a confidential site and treat is as such.  In addition to the requirements for the course, the student will keep and sign a time sheet and turn it in to the professor at the end of the term.

PUBLIC RELEASE AUTHORIZATION:  In order for the agency to use your name, photograph or quotes you must sign a release form and vice-versa.  With a signed consent the agency may use these in any form of publicity.  If the student is to use information from or about the agency, he/she must have the appropriate consent forms signed by the agency and or student.

